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1. O01ee moJosKkeHHe

1.1, HacTosimuMm MOJOXEHHEM  OIpenesseTcs IOpANOK  obpalmmeHus ¢
NIEPCOHANILHBIMU NaHHBIMU paboTHHKOB HUTIOY MK (nanee - Komnemx).

1.2. VYmopsnodenne o6palleHds C EepPCOHANBHBIMU JAHHBIMU HMEET LEJBIO
obecreunTs COOMIOIEHIE 3aKOHHBIX MPaB M HHTepecoB Komnemka 1 ee pPabOTHHUKOB B CBA3H
C HEOOXOMMOCTEIO MOydeHus (c6opa), CHCTeMaTH3aIUuN (KOMOHHUPOBaH¥S), XpaHEHHS U
[I€pEaIy CBEICHUH, COCTABIIAIOMINX ITEPCOHAIbHBIE JAHHBIE.

1.3. IlepconanbHble maHHBIE paGOTHHKA - JHOOAs MHQOPMaLIUs, OTHOCSINASACT K
JIAaHHOMY PabOTHUKY (CyOBEKTY IIepCOHATBHBIX JAHHEIX ) 1 HEO6XOIMIMAs Konnemxy B cBs3u
C TPYIOBBIMH OTHOUICHHUSIMHU, B TOM YHUCIIE: (GaMuIua, UMs, OTYECTBO pabOTHHKA;
JlaTa ¥ MECTO POXKIEHUS pabOTHHKA; azipec MpoXKUBaHUs (PETUCTPAIiK) pabOTHHKA,

CEMENHOE, COIHAIBHOE,

HUMYIIECTBEHHOE II00KEeHUEe pabOTHHKA;
o0pa3oBaHue, npodeccrs pabOTHUKA,

AOXOMbl, UMYIIECTBO ¥ UMYIIECTBEHHbIE 0053aTebCTBA PAOOTHHKA, opyras
aHaJlorMyHas HH(OpMalusd, Ha OCHOBAHHM KOTOPOM BO3MOXHA 6e30MmuGouHas
HIEHTH(QHKALHS CyOBEKTA IEpCOHANBHBIX JaHHBIX.

1.4. CeelleHnss O NEPCOHANBHEIX MTAHHBIX pabOTHHKOB OTHOCSTCS K YHCIY
KOH(UIEHINATLHBIX (COCTABIMIONIUX OXPAHIEMYIO 3aKOHOM TaiiHy Komnemxa). Pexxum
KOH(HMAEHIMATBPHOCTH B OTHOIIEHNH EPCOHATBHBIX TAHHBIX CHIMAETCS: B ClIy4ae uX
00e3MIMBAHHS; II0 UCTEYEHUH 75 JIeT cpoKa MX XpaHEeHUs, B JIpyTOM CITydae,
IIPeTyCMOTPEHHBIX (eepaabHbIMU 3aKOHAMH.

2.0cHoBHble noHATHS. COCTAB MePCOHANBHBIX JAHHBIX pa0oOTHHKOB

2.1 [na ueneit mactosmero IlomoxeHus UCTIOJIB3YIOTCS CIIEAYIOIHE OCHOBHBIE
TMOHATHA: NePCOHAIIBHBIE NaHHBbIE - i00ast HH(POPMAIHs, OTHOCSILASCS K OTpeeTeHHOMY
U OTPENEIIAIEMOMY Ha OCHOBAHMH TaKOH HH(pOpMaluH (QU3HYeCKOMy JNHIY (CyGBEKTY
NEPCOHAIBHBIX JIAHHBIX), B TOM YHCIIE €ro ()aMHIIUs, MMs OT4EeCTBO, TOJ, MECSIl, 1aTa W
MECTO  pOXICHMS, aNpec, CeMelHOe, COLHMaTbHOE, HMYLIECTBEHHOE IIOJIOYKEHHE,
oOpasoBanme, MPodeccHs, TOXOIBL, APyTas HHYOPMALIHSL; 00paboTKa MepcoHaNbHBIX
JIAHHBIX pabOTHMKA - c6Op, CHCTeMaTW3alus, HAKOILIEHHE, XpaHEeHHe, YTOYHEHHE
(0OHOBIIEHNE, M3MEHEHHE), HCIIOTE30BAHME, pacmpocTpaHeHue (B TOM YHCIE Iepejada),
o0e3nuunBaHue, 0JI0KUpOBaHKE, YHHUTOXEHUE [IEPCOHATBHBIX NaHHBIX;
KOHQUIEHIMANBHOCTE [EPCOHANBHBIX JAHHBIX - O00S3aTebHOE Ui COOITIOIeHIS
Ha3HATCHHBIM OTBETCTBEHHBIM JIMIOM, MOJYYMBIIMM JOCTYI K IEPCOHATBHBIM JAHHBIM
paboTHHKOB, TpeOOBaHUE HE JOITYCKATh X pacnpocTpaHneHus 0e3 cormacus paboTHUKA WK
HWHOTO 3aKOHHOTO OCHOBAHUS, pacnpocTpaHeHue EPCOHANBHBIX JaHHBIX - IeHCTBHY,
HalpaBJIeHHRIC HA Mepe/iady NEePCOHANbHBIX JaHHBIX PAGOTHHKOB OINpPEEIeMOMy KPYTy
v (Tepenaya MepCoHANBHBIX JAHHBIX) WIH O3HAKOMIICHHE C IIEPCOHAIIBHBIMH JaHHBIMA
HEOTPaHMYEHHOIr0 Kpyra JIMl, B TOM 4YKCIle OOHAapOZOBaHWE IEPCOHANBHBIX IAHHBIX



pabOTHUKOB B CpeICTBA MaccOBOW HH(pOPMAIWH, pa3MelleHHe B HH(MOPMALHOHHO-
TCJIEKOMMYHUKAIIHOHHBIX CETSAX HIIM IPENCTaBIEHUE JOCTYIA K MEPCOHANBHBIM JTaHHBIM
pabOTHHUKOB KakHM -THOO HHBIM CII0OCOOOM; HCIIONB30BAaHHE MEPCOHATBHBIX NAHHBIX -
ACHCTBHs (OllepalyuM) C IHEepPCOHAIBHBIMH JAHHBIMU, COBEpIIAeMble YIIOTHOMOYEHHBIM
JOJDKHOCTHBIM JuioM KoJjutemka B LeNsiX HNPUHATHS pElIeHHM WM COBEPIIEHMsS HHBIX
JEeMCTBUH, TOPOKIAIOIINX IOPUINIECKHE TIOCIECTBHS B OTHOILICHHH

pabOTHUKOB MO0 HHBIM 00pa30M 3aTpAarMBAIOIIMX WX MpaBa U CBOGOIBI WM IIpaBa W
CBOOOIBI APYTHX JIHII; OJI0KMpOBaHKE TIEPCOHANBHBIX AaHHLIX - BPEMEHHOE
IpeKpalleHre cOopa, CHCTeMaTH3alluH, HAKOILICHWUS, WCIIOJIb30BAHMS, PACIPOCTPAHEHHUS
NIEPCOHABHBIX JaHHBIX pAOOTHUKOB, B TOM YHCIIE HX IIE€PENAUH;

YHUYTOXKEHHE IIePCOHATbHBIX JaHHLIX - JeHCTBHS, B pe3yibTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBHUTH COIEP)KaHUE MEPCOHATBHBIX JaHHBIX B HMH(OPMAIMOHHOIL
CHCTEME NEPCOHANIBHBIX MaHHBIX PaOOTHUKOB MM B PE3yJbTaTe KOTOPHIX YHHYTOKAIOTCS
MaTepUanbHble HOCHTEIHU NEPCOHAIBHBIX NAaHHBIX PabOTHHMKOB; o0e3uurBaHme
MEPCOHATBHBIX JNAHHBIX - NEUCTBHs, B pe3yldbTaTeé KOTOPHIX HEBO3MOXKHO OIPENEIHTh
TPHHAATIKHOCTE [IEPCOHATIBHEIX IaHHBIX KOHKPETHOMY PaOOTHHKY; 00111eTOCTyITHEIE
[IEPCOHANBHBIE JaHHBIC - IIEPCOHANBHEBIE JaHHBIE, NOCTYIl HEOTPaHMYEHHOI'0 Kpyra JIHUI[ K
KOTOPBIM TIPEIOCTABICH C COrjacus pabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH C
(befepanbHBIMM  3aKOHAMHM  HE  pAclpocTpaHseTcs  TpeGoBaHue  COGIIONEHHUS
KOHGUICHIINATBEHOCTH;

MHQOpMalKs - CBeNeHUs (COOOIICHHUS, aHHbIE) HE3aBUCUMO OT (OPMBI HX
IIpe/ICTaBIICHNUS,; JNOKYMCHTHPOBaHHAs MHpOpManus - 3adUKCUpOBaHHAs Ha
MaTepHaNbHOM HOCUTENe IIyTeM [JOKYMEHTHPOBAaHHA HHOGOpPMAIMs C pPEKBH3UTAM,
TIO3BOJIAIOIIUME ONPENENTUTh TaKyro HH()OPMAIUIO HITH €€ MaTepHAIbHBINA HOCUTEIb.

2.2. Vindopmanys, mpencrapiseMas paGOTHHKOM IpPH MOCTYIUIEHAM Ha paboTy B
Komemx, 1omKkHa uMeTs TOKyMeHTaIbHY0 GopMy. [TpH 3aKTF0UeHHH TPYIOBOTO ZOTOBOpa
B cooTBeTcTBUH cO cT. 65 TK P® mnmmo, mocrymaromee Ha paboTy, TpenbsIBIAET:
NIaCTIOPT WJIM MHOM JOKYMEHT, YIOCTOBEPSIOIINN INYHOCTE, TPYIOBYIO KHHXKY, 3a
MCKITFOYEHUEM CITydaeB, KOTrja OrOBOP 3aKJIF0YaeTcs BIIEPBEIe, HITH PAGOTHUK IIOCTYIIaeT Ha
paboTy Ha ycloBHSX COBMECTHTENBCTBA, WM TPYI0Bas KHIKKA Y pabOTHHKaA OTCYTCTBYET B
CBSI3H C €€ YTPaTOW MY 10 APYTUM MIPHUHHAM;

CTpaxoBO€  CBUJAETEIBCTBO  TOCYNAPCTBEHHOIO  IIEHCHOHHOTO  CTPaxOBaHMS,
JOKYMEHTEI BOMHCKOT'O y4eTa - JJIs JIUL, IIOUIEKAINX BOUHCKOMY Y4ETy; TOKyMEHT
00 06pa3oBaHNH, O KBATH(DUKALMY UITH HATMYHMH CTIEIHAIbHBIX 3HAHUI - IIPU [OCTYTUICHHH
Ha paboTy, TpeOyIOUIyl0 CIelMalbHbIX 3HAHWH WM  CIEIHAlbHOW IIOATOTOBKH,
CBHIETEIBCTBO O IprucBoeHny MHH (pu ero Hannuuu y paGoTHHKA).

2.3. llpu opopmienun paboTHHKA OTIEIOM KaApOB 3alOMHAETCS YHHGHIIHPOBAHHAS
¢opma T-2 "JlnuHas KapTouka paGoTHHKA', B KOTOPOH OTPaXaroTcs CIIeyIOLIUe aHKETHEIE
1 Ouorpaduyeckue qaHHbIE pabOTHUKA:

- obmue cBemenus (®.M.O., nara POXICHHUSA, MECTO POXIEHUS, TPakIaHCTBO,
obpazoBanme, mpodeccus, CTax paboTkl, COCTOSHHE B Gpake, [IaCIIOPTHBIE TaHHEIE);

- CBEJIEHHUS O BOMHCKOM YHUETE;

- JaHHEIE O IIpHeMe Ha paboTy;



- cBeleHus 00 aTTecTalluu;

- CBEICHHA O MOBLIIIEHHOW KBaTU(DHKAIIHH,

- CBeJeHHMd O MPO(ECCHOHANBHOM MEPEOAIOTOBKE;

- CBeJlieHHus O Harpagax (IIOOILIPEHUSX ), TOUYETHBIX 3BaHUAX;

- cBeJeHus 00 OTIyCcKax;

- CBEJCHHUs O COLMATIBHBIX rapaHTHAX; - CBEIEHHS O MECTE YKHTEIbCTBA U O KOHTAKTHBIX

TenedoHax.

2.4. B orzmene xampos Kommemka cos3maroTcs W XpaHATCA CIeIyIONIHMe TPYIIIbI
JOKYMEHTOB, COAep Kalllie NaHHbIe O paOOTHHUKAX B €IMHUYHOM HIIM CBOJZHOM BHUIIE:
2.4.1.loKyMeHTEI, CofiepKalllie epCOHabHbIE JaHHbIEe paGOTHUKOB:
KOMIIJIEKCBI JOKYMEHTOB, COTIPOBOXKIAr0IIHe Ipoliecc 0hOpMIIEHUS TPY JOBBIX
OTHOIIEHUH NpU NpHeMe Ha paboTy, NepeBofie, YBOJIbHEHUH; KOMIUIEKC MaTepHajoB II0
AHKETUPOBAHHUIO, TECTUPOBAHUIO, IPOBEIEHHUIO
cobece/loBaHUH ¢ KaHIMIATOM Ha JOJKHOCTD; TIOMIMHHUKH W
KOIIMH MPUKAa30B (PACIOPsDKEHUH) 110 KaapaM; JTUYHbIE [ena
Y TPyZOBbI€ KHIKKH,
Aella, ConepiKallie OCHOBaHMUS K IIPUKA3y 110 IMYHOMY COCTaBY;
Aiena, coAepIKaIie MaTepUallbl aTTecTalull pabOTHHUKOB; €A,
CoZieprKalllie MaTepHallbl BHYTPEHHUX pacciiefOBaHUIg;
CIPaBOYHO-HH(OPMALMOHHAs 6a3a NAaHHBIX 110 HEpCOHaNy (KApTOTEKM, JKypHAIBL);
TMOATUHHUKU ¥ KOIIUU OTYETHBIX, aHATUTHYECKUX U CIIPABOYHBIX MaTEPHAJIOB,
IepeaBacMbIX pyKoBOACTBY Kosutemka, pyKOBOIUTENSIM CTPYKTYPHBIX MOApPa3ieleHHil;
KOITMK OTYETOB, HAIIPABJISIEMBIX B TOCYAAPCTBEHHBIC OPraHbl CTATUCTUKH, HAJIOTOBBIE
HHCICKIMH, BBINIECTOSAIINE OpraHbl yIOpaBIeHWs W Jpyrue yupexaeHus. 2.4.2.
JlokyMeHTalus 1o opraeu3anyy paboThl CTPYKTYPHBIX OPa3 Ie/IeHHI:

IIOJIOKEHUs O CTPYKTYPHBIX IIOApa3ieNeHHUAX; NODKHOCTHBIE WHCTPYKIMK pPabOTHHKOB;
IIPHKa3bl, PACMOPsHKEHHUS, yKa3aHUs pykoBojcTBa Komemka; JOKYMEHTH! TJIaHUPOBAHUS,
y4eTa, aHaJlu3a ¥ OTYETHOCTH 110 BOIIPOCAaM KaJpOBOi paGoTHI.

1)

3.06paboTka nepcoHaJbHBIX JAHHBIX PAGOTHHKOB

3.1. Mcro4ynnkom uHbOpManuum 060 BCeX MEPCOHANBHBIX TaHHBIX paGOTHHKA
SIBIIAETCS HEIIOCPEACTBEHHO PaboTHHK. ECIH TepcoHabHble JaHHbIE BO3MOYXKHO IIOJIy4YUTh
TOJIbKO y TPETheH CTOPOHBI, TO pabOTHHK JOJKEH OBITH 3apaHee B MHUCBMEHHOH (opme
YBEIOMIIEH 00 3TOM M OT HEro MAO/KHO OBITh IOMYYEHO IHCHMEHHOE COryacHe.
Paboronatens 06s3aH coOOUUTE PaGOTHHKY O LENAX, MPEAIIONAraeMbIX HCTOYHHKAX M
crocofax Momy4YeHHs NepCOHATbHAIX JAHHBIX, 4 TAKXKE O MOCIIENCTBUIX OTKA3a paboTHHKa
AaTh MUCbMEHHOE COTIache Ha UX IMOJydYeHHE.

3.2. PaboTozatens He MMeET IIpaBa [OIyYaTh U 06pabaTEIBATh IEPCOHATBHBIE TAHHbIE
paboTHHKA O €ro pacoBoi, HAI[MOHAIBHON NMPUHAMIEKHOCTH, MOIUTHYECKHX B3TVIAMAX,
PETMTHO3HBIX ¥ (PUIOCOPCKUX YOKACHHAX, COCTOSHUHI 370POBBS, HHTHMHOM XU3HH. B
ClydasX, HETOCPENCTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBHIX OTHOIIGHHH, B



COOTBETCTBHH €O CT. 24 Konctutynuu PP paGoroznarens Brpase 10JIy4aTh U 00pabaTriBaTh
JaHHBIE O YACTHOM JKM3HH PabOTHHKA TOJBKO C €r0 MACHMEHHOIO COrIACHSL.

3.3. O6paboTka MepCOHANbHBIX JAHHBIX PaGOTHUKOB paboTomareneM BO3MOXKHA

TOJIBKO C UX COT JIacHs JIU00 0e3 ux coryracus B CIICAYIOIITUX Ciydasx:

TIEPCOHAJIPHBIC TAHHBIE SABJIAIOTCS OOIIEOCTY THBIMHI;
TI€pCOHATIEHBIC NAHHBIC OTHOCATCS K COCTOSIHUIO 3I0POBBs pabOTHHKA, U X 06paboTka
HEOOXO/MMa JUIS 3aIlUTBl €ro JKU3HH, 3J0pPOBbS MM MHBIX JKH3HEHHO BAKHBIX
MHTCPECOB NPYTHX JIUL[ U IIOJyYeHUe COracusi pabOTHHKA HEBO3ZMOIKHO),
M0  TPeOOBAaHWIO IOMHOMOYHBIX TOCYJAPCTBEHHBIX OpraHoB - B Clydasx,
IIPeTyCMOTPEHHBIX (hefepaabHbIM 3aKOHOM.
3.4. Paboromarens BhpaBe 06paGaTHIBATE [IEPCOHAJIbHEIE JaHHble PaOOTHUKOB
TOJIBKO C UX IIUCBMEHHOI'O COIJIACHS.
3.5. TlucemeHHoe cornacue paGOTHHKA Ha 00paboTKy CBOHX II€PCOHAIBHBIX
JAHHBIX JOJDKHO BKIIIOYATh B Ce0:
(hammIIHIO, MMS, OTYECTBO, afipec cyOBeKTa IIEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
AOKYMEHTA, yNOCTOBEPAIOMIEIO €T0 JUIHOCTh, CBEJIGHUS O [aT€ BBIIAYM YKA3aHHOTO
JOKyMeHTa H

BbIZIABIIIEM €TI0 OpraHe;

HauMeHOBaHHE ((QaMHIHMIO, HMS. OTYECTBO) M ajpec OIIepaTopa, IMOJYYaroIero
cornacue CyOobeKTa epCoOHaNIbHEIX JaHHBIX; - IIeTh 00paGoTKH IIEPCOHATIBHBIX TAHHBIX;
TCpCHCHb TIEPCOHANBHBIX NAHHBIX, Ha 00pabOTKY KOTOPEIX JaeTcsi coracke CyObeKTa
MIEPCOHANBHBIX aHHBIX;
NepeueHb NEHCTBUN C IEPCOHATBHBIMU JAaHHBIMH, HA COBEpIIEHHE KOTOPBIX NaeTcs
cornmacue, oOllee ONMCAHHE HCIOIb3yeMbIX OIlepaToOpoOM CIIOCOOOB 06paGOTKH
IIEPCOHANBHBIX JaHHBIX;
CPOK, B T€4CHHE KOTOPOI'o IEHCTBYET COTIIACHE, & TAKKE IOPSALOK €r0 OT35IBA.
3.6.  Cornacue paGoTHHKa He TpeGyeTcs B CIIEIYIOIIUX CITyYasx:
00pabOoTKa TNepCOHANBHBIX NAHHBIX OCYINECTBIAETCS HA OCHOBAHEH TpynoBoro
Kozexca PO minn MHOTO (heiepaibHOrO 3aKOHA, YCTAHABIMBAIOIIETO ee LENb, YCIOBHUS
HOJTY1CHUA IIEPCOHANBHBIX JNAHHBIX W KPYr CyOBEKTOB, MEPCOHATbHBIE NaHHEIE
KOTOPBIX IOUIEXKAT 00paboTKe, a Takke ONMPeIeIeHHOrO MOTHOMOYHS paboTonaTens; -
00paboTka MepCOHANBHBIX JAHHBIX B IENSX HCIOMHEHMUS TPYIOBOTO [IOTOBOpA; -
00paboTka MepCOHATBHBIX JAHHBIX OCYILIECTBISETCS JUTS CTATHCTHYECKIX HITH UHBIX
Hay4HBIX LIeJIEH NIPH YCIOBUH 00543aTeIFHOTO 00€3 IMYUBAHMUS MIEPCOHANIBHBIX JAHHBIX;
- 00paboTKa MepcoHANBHBIX JAHHBIX HEOOGXOIMMA IS 3aIHTEL YKU3HHU, 3TOPOBbSI WUIIH
HHBIX JKM3HCHHO B2)XKHBIX HHTEPECOB PaOOTHHKA, €CIM MONydeHHE ero COrIACHS
HEBO3MOXKHO.
3.7. PabotHuk Koutemka npencrasisieT B oTaen KaJIpOB TOCTOBEPHEIE CBEIEHUS O
cebe. OTzen KapoB IPoBepsIET JOCTOBEPHOCTE CBEIEHHIA.
3.8. B coorBerctBUU co cT. 86 TK PD B LesX oOecHedeHUs MpaB M CBOOO.
HCJIOBEKa U IpaXMaHWHa pykoBoauTenb Komaemka 1 ero 3akoHHbIE, TOJHOMOYHBIE
IPEACTABUTENM TIPH OOpabOTKE MepPCOHANBHBIX NAHHEIX paGOTHUKA JOJKHBI
BBITNIOJIHATD CIEyIOmKe o01me TpeGoBaHuUs:



3.8.1.006paboTka MepcoHaNbHBIX TaHHBIX MOKET OCYIIECTBIIATECS UCKITIOYUTEIBHO B
mensx ofecrnedeHHs COOMIONEHHS 3aKOHOB MM MHBIX MIPABOBEIX AaKTOB, COICHCTBHUS
pabOTHUKAM B TpymOyCTpOiicTBe, OOyUeHHH U IpO(pecCHOHATBHOM  IIPOIBHKEHHH,
obecrieueHHsl JHYHON 6Ge30MacHOCTH pPaGOTHUKOB, KOHTPOJII KOJIMYEeCTBAa M KayecTBa
BBITIOJIHAEMON pabOTHI 1 00ecredeH s COXPAaHHOCTH HMYIIECTBA.

3.8.2.1Ipu ompeneneHnH o0beMa U COMEPIKAHHS 00pabaTeIBaeMbIX EPCOHATBHBIX
JaHHBIX paboToNaTenb MOJDKEH pPyKOBOICTBOBATHCS Konctutynueit P®, TpymoBbM
KoJieKcoM P® u nHbIMH (efiepabHBIME 3aKOHAMH.

3.8.3.Ipu mpHHATHY pelueHni, 3aTParHBaOIINX HHTEpeCHl pabOTHUKA, pabOTOIATENh
HE HMMEET IIpaBa OCHOBBIBATbCA Ha IEPCOHANBHBIX JAHHBIX, MOIYYEHHBIX O HEM
MCKIIFOYUTENIEHO B Pe3y/lbTaTeé WX aBTOMATH3UPOBAHHOH 0OpaGOTKH WM 3JIEKTPOHHOIO
IOy YeHHUS.

3.8.4.3amuTa MEPCOHANBHBIX MAHHBIX paboTHHKAa OT HENpPaBOMEPHOTO WX
MCIIOJIb30BAHUS, YTPaThl obecreynBaeTcs paboToNaTeNeM 3a CUET ero CPEICTB B IOPSIIKE,
YCTaHOBJIEHHOM (eiepabHBIM 3aKOHOM.

3.8.5.PabOTHUKH U MX NPEICTABUTENIH HOJKHBI OBITh O3HAKOMIICHEI II0J] PACIIUCKY C
JOKyMeHTaMH KoOMIIaHHH, yCTAaHABIMBAIONIAME ITOPSIOK 00paboTKM TMepCOHAIBHBIX
JaHHBIX, a TaKKe 00 UX IpaBax U 00A3aHHOCTSX B DTOH 0OJIACT.

3.8.6. Bo Bcex ciyuasix oTka3 paGOTHHKA OT CBOHX IIpaB Ha COXpPaHEHHUE U 3alUTy
TaWHbI HEIEHCTBUTEIIEH.

4. Tlepemaua mepcoHaNbLHBIX AAHHBIX

4.1. Tlpu mepenave mnepcOHANBHBIX NAHHBIX paboTHHKa paboToOmaTeNb MOJKEH
COOIIONATh CITeyIolMe TPeGOBAHMUS:

4.1.1.He coobuiate mepcoHaNbHbIE NaHHBIE paboTHUKA TpeThell CcTOpoHe 6e3
[TCbMEHHOTO Cornacus pabOTHHKA, 32 UCKIIOYCHHEM CITyqaeB, KOIJa 3TO0 HeOOXOMUMO B
HeJIAX NPENyNPeKICHUS YIPO3bl JKU3HU M 3II0POBBIO pabOTHHKA, a TaKkKe B CIyvasx,
YCTAQHOBJIEHHBIX (pe/iepanbHBIM 3aKOHOM. v

4.1.2.He coob1maTs nepcoHa bHble TaHHbIE pabOTHHKA B KOMMEPYECKHUX IIeNsAX Oe3 ero
[TMCEMEHHOro  cornacus. OOpaboTka TNepCOHAaNBHBIX NAaHHBIX DAGOTHUKOB B  LIEJISX
POABIKCHHUS TOBAPOB, PabOT, YCIIYT Ha PBIHKE MyTeM OCYIIECTBICHHS IIPSAMBIX KOHTAKTOB
C IOTEHIUATbHBIM

NOTPEOHTENEM C TIOMOIIBIO CPENCTB CBA3H JOMYCKAETCH TOIBKO C €ro IIPEIBAPUTETILHOTO
coracusl.
4.1.3. IIpexynpeuTs UL, HONYYUBIINX epCOHATbHBIE JaHHbIC paboTHHUKa, O
TOM, 9TO 3TH JaHHBIE MOTYT OBITH HCIIONB30BAHBI JIUIIb B LENSIX, [T KOTOPBIX OHH
COOOILEHBI, U TpeGOBATH OT THUX JIHI[ MOATBEPKICHHE TOTrO, YTO 3TO IMPABHIIO
cobioierHo. JIuna, IONyYUBIIHe TepCOHATbHbIE NAHHBIE paboTHHKa, 06s13aHBI
COOJIIOIATh PEXKUM CEKPETHOCTH (kon¢punennuansHocTr). JlaaHoe [Tonoxkenye He



pacnpocTpaHseTcsi Ha 00MeH MepCOHATbHBIMU TaHHBIMU PaOOTHUKOB B TMOPSIKE,
YCTaHOBJIEHHOM (pe/iepaibHBIMUA 3aKOHAMHU.

4.1.4. OcyIecTBIATh Tiepenady TEepCOHANbHBIX JaHHBIX paOOTHUKOB B
npenenax Komnemxka B cooTBeTcTBUM ¢ HacTosAuM [lomoxerueM.

4.3, Pazpemiate gocTyn K MepCcOHANIBbHBIM HaHHBIM PaOOTHUKOB TOJBKO
CIELMAIBHO YIIOJTHOMOYEHHBIM JIUIIaM, IPA 3TOM yKa3aHHBbIE JIUIa JOJKHBI UMETh
IpaBO IOJy4YaTh TOJBKO T€ MEpPCOHAJIbHbIE NaHHbIE, KOTOPble HEOOXOAUMBI NS
BBINTOJTHEHUSI KOHKPETHOU (PYHKIIUH.

4.1.6. He 3ampammBate MHGOPMAIMIO O COCTOSIHUU 3[I0POBbsI pabOTHHKA, 3a
UCKIIIOUEHUEM TeX CBEIEeHHI, KOTOpble OTHOCSTCS K BOMPOCY O BO3MOYKHOCTHU
BBITIOJTHEHUSI pA0OTHUKOM TPYAOBOU (PyHKIIUH.

4.1.7. IlepenaBaTe mepcoHanbHbIE JaHHblE pabOTHHWKA €ro 3aKOHHBIM,
II0JIHOMOYHBIM IIPEICTaBUTENSIM B NIOPSIKE, YCTAaHOBIEHHOM TpyaOBBIM KOJIEKCOM
P®, u orpannunBaTh 3Ty HHPOPMAIUIO TOIHKO TEMHU IEPCOHATHHBIMU TaHHBIMH,
KOTOpBble HEOOXOMUMBI IS BBITIONHEHHS YKa3aHHBIMH IMPEICTABUTEISAMH MX
byHKIIUH.

4.2. TlepconanbHble AaHHBIE PAaOOTHUKOB 00pabaThIBAIOTCS M XPAHATCS B OTIAEINE
KaJpoB.

4.3. IlepconanpHble JaHHblE PAOOTHHUKOB MOTYT OBITh MOJYYEHBI, IIPOXOIUTH

JaNbHENITYI0 00pabOTKy U MepenaBaThecsl Ha XpaHeHHe KaK Ha OyMa)kKHBIX HOCHUTEIISX,
TaK ¥ B 3JIEKTPOHHOM BHJIe (IIOCPENICTBOM JIOKATBHOW KOMITBIOTEPHOU CETH).

4.4. Ilpu momy4deHUU IEepPCOHATBHBIX JAaHHBIX He OT PabOTHHKA (32 MCKIIOUYEHHEM
ClIy4aeB, €CJIM IIEPCOHAIbHBIE JAHHBIE SBISIOTCS OOILEIOCTYIMHBIMH) paboToIaTeNb
10 Ha4dana oOpabOTKUM TaKUX MEePCOHAIBHBIX HaHHBIX 00f3aH IPEJOCTABUTE
pabOTHUKY CIIeTIyIOIIy 0 HH()OPMAIIHIO:

HaMMCHOBAHUE ((baMI/IJ'II/ISI, ums, OT‘ICCTBO) " aZipec oreparopa Hin €ro npeaCcTaBUTeII,

1eJIb 00pabOTKU MePCOHATBHBIX JaHHBIX M €€ IPAaBOBOE OCHOBAHUE;

IIpeariojaraeMai€ MOJIB30BATCIH IICPCOHAIIBHBIX TaHHBIX;

YCTaHOBJICHHBIC @eﬂepaﬂbHHMH 3aKOHAMHU IIpaBa Cy6’beKTa IMNEPCOHAJIbHBIX TaHHBIX.

3L

S. JlocTyn K nmepcoHAJbHBIM JaHHBIM PAa0OTHHKOB

HpaBo HOCTYyIIa K IIEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB HMCIOT:

pyxoBoautens Komnemxa;

pabOTHUKH OT/IeNa KaapoB;

pabOTHUKH OyXTalaTepHH,

HavaJIbHUK OTJeNIa 3KOHOMHMYECKOW Oe3omacHOCTH (MHpOpManusi o (aKTHIECKOM
MeCTe IIPOKHUBAHKUA U KOHTAKTHBIE Tele()OHbI paOOTHUKOB),

paboTHMKHM cekpeTapuaTa (MHpOpManus O (GAaKTHYECKOM MeCTe MPOXKHMBAHHSA H
KOHTaKTHbIE Tele(pOHbl paOOTHHUKOB);

HaYallbHUK OTZejla BHYTPEHHEro KOHTPOJS (HOCTYN K IePCOHANBHBIM [IaHHBIM
PabOTHUKOB B XOJI€ IJTAHOBEIX ITPOBEPOK);



- PYKOBOIHMTEH CTPYKTYPHBIX MOJPA3ENCHUN 110 HATIPABIEHHUIO JESTENBHOCTH (IOCTYII

K IIEPCOHANEHBIM TAHHBIM TOJIBKO PAOOTHHUKOB CBOETO MOIpa3/eeH ).
5.2.  Pabotnuk Komnemka umeer npago:

5.2.1. Tlomy4ats TOCTYII K CBOMM HePCOHANBHBIM JAHHBIM H O3HAKOMJICHHE C HUMH,
BKJIFOYas NpaBO Ha Oe3BO3ME3JHOE IONydYeHHE KOMMH JHOoGOi 3amwucHy,
CoZiepiKalllel ero mepcoHalbHble TaHHbIE.

5.2.2. TpeboBatk 0T paboTomaTens YTOYHEHHUS, HCKITIOUECHUS MU HCIIPaBJICHUS
HEIIOJIHBIX, ~ HEBEPHBIX,  YCTAPEBIUMX, HEJIOCTOBEPHBIX, HE3aKOHHO
TIOYHCHHBIX HIIH HE SABIIAIOMINXCS HEOOXOMUMBIMH Ui paboTomaTerns
NIEPCOHAJIBHBIX TaHHBIX.

5.2.3. Ilomy4aTs oT pabGoTomarens:

- CBCJACHHMA O JHIAX, KOTOPBIE UMEIOT JOCTYIl K MEPCOHANBHBIM JaHHBIM MITH KOTOPBIM
MOXET OBITh IPeJOCTaBIICH TAKOH IOCTYII;

- TIepeyeHb 00pabaThIBAeMBIX II€PCOHANBHBIX TAHHBIX K HCTOUHUK HX MOy YEHHUS,

- CpOKu 00pabOTKH epCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH X XPaHEHHS; - CBEICHUS
O TOM, KaKue IOpUIMIECKHE ITOCISICTBHSI A1 CyObeKTa MEPCOHATBHBIX aHHBIX MOKET
TIOBJIeYb 3a COO0H 06paboTKa €ro IMepCOHATBHBIX TaHHbIX.

5.2.4. TpeboBate u3Bernenus paboToaaTeneM Beex JIHIL, KOTOPBIM paHee OBLIN
COOOIIEHbI HEBEpHBIE MM HEMOJHbIE [IEpCOHAIBHEIE JaHHBIE, 000 Bcex
IIPOU3BENICHHBIX B HUX UCKITIOYEHHUAX, UCTIPABIIEHUAX UK MOTOJHEHUSIX.

TN O6>xaoBath B YIOJIHOMOYEHHBIN OpraH IO 3allUTe IpPaB CYOBEKTOB

TI€PCOHATPHBIX NAHHBIX UM B CyIeOHOM MOpPsIKE HEpaBOMepHbIE IeHCTBUS TN

GesneticTBHA paboTonarens mpy 06paGoOTKe U 3aIIHTE ero NIEPCOHAIBHBIX JJAHHBIX.

5.3. KomupoBaTh U [enaTb BBIIHCKH NEPCOHANBHEIX JaHHBIX pabOTHUKA
PaspeIIacTCs HCKIIOIUTENBHO B CIYXKEOHBIX MEIAX C IHCBMEHHOTO pa3pelleHHs
HavaJbHUKA OTJEa KaJapOoB.

5.4. Tlepenava uH(GOPMALHH TpeTheii CTOPOHE BO3MOXKHA TOJIBKO MPH ITUCEMEHHOM
COINIaCUU PabOTHHUKOB.

6. OTBeTcTBeHHOCTH 32 HAapyIIeHHe HOPM,
peryHpyromux o0paboTKy nepcoHaabHbIX JaHHBIX

6.1. PaboTHHWKH KoIIemka, BHUHOBHBIE B HapyllleHWH IIOpsAKa OOpalleHus c
IIEPCOHATBHBIMHU IAHHBIMH, HECYT TUCIHUIITIUHAPHYIO, aIMHHUCTPATUBHYIO,
TP IaHCKONPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heepabHBIMM
3aKOHaMH.

6.2. PykoBomutens Kostemxka 3a Hapymenue NOpsiZiKa 00palleHus ¢ MeEPCOHATbHBIME
AQHHBIMH HECCT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTD COIIACHO CT. CT. 5.27 1 5.39 KoAIl
PD, a rawke BosMemaer paGoTHHKY YIIep6, NpUYMHEHHBIH HeNpaBOMEpHBIM
HCTI0NIb30BaHUEM HH(OPMALIMH, COAepIKallell TepcoHabHbIe JaHHbIE 06 3TOM paboTHHKE.



